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Introduction 


This pamphlet, from the Senior Personnel Secretariat of 
the Privy Council Office (PCO), provides a general over- 
view of the compensation and obligations associated with 
full-time appointments made by the Governor in Council. 
Its primary purpose is to outline the compensation provi- 
sions that apply to persons appointed to full-time positions 
and classified in the Governor in Council (GIC 1—8) and 
Deputy Minister (DM |-—3)) groups in organizations that 
do not have inherent authority to set such compensation 
provisions. 

This is a very general overview. There are references to 
applicable authorities and brochures throughout this pam- 
phlet. Prospective and current Governor in Council 
appointees should contact the personnel administration 
that services their organization to obtain complete infor- 
mation on programs and their procedures. 

I sincerely hope this pamphlet will enhance your 
awareness of the policies, rewards and requirements asso- 
ciated with Governor in Council appointment. 


Assistant Secretary to the Cabinet 
October 1986. (Senior Personnel Management) 


I. The Governor in Council 
Community 


This community comprises nearly 3,600 persons 
employed on either a full- or part-time basis in over 270 
federal government organizations. These organizations 
range from government departments, boards, agencies 
and commissions to commercially oriented Crown corpo- 
rations. Responsibilities are equally diverse, extending 
from the making of quasi-judicial decisions and social- 
economic development recommendations to the executive 
management of large, diversified corporations. The 
qualifications of community members, their forms and 
levels of payment and the terms and conditions of their 
appointment vary as widely as the structures and missions 
of the organizations employing them. 

The one element common to all community members is 
the source of their appointment. The Governor in Council, 
i.e., the Governor General on advice of the Cabinet, 
appoints them. 
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Ii. Appointment, Tenure and Related 
Matters 


Most positions to which the Governor in Council makes 
appointments are established by statute. These statutes 
differ substantially in construction and nomenclature, but 
always vest appointing authority and salary-setting or 
approving authority with the Governor in Council. Fre- 
quently, the statute will specify the term, the tenure and 
any particular qualifications applicable to the appoint- 
ment. 

Recommendations for appointments originate from 
many sources including the political, commercial and 
academic communities, business consultants, senior pub- 
lic servants and special interest groups. However, all 
appointments require the Prime Minister’s approval. To 
avoid misunderstanding about qualifications, salary and 
other employment conditions where uncertainty or excep- 
tional circumstances would seem to exist, prior con- 
sultation with the Senior Personnel Secretariat (PCO) is 
essential. Depending on the nature and sensitivity of the 
position, the PCO initiates investigative procedures to 
establish security clearance at the required level as a 
prerequisite for appointment. 

The document of appointment is an Order in Council 
that cites the duration and tenure of the appointment and 
prefaces a confidential attachment that prescribes the 
appointee’s personal salary. Information on personal sal- 
ary rates is confidential and not made public. 

When an Order in Council specifies a term, the appoint- 
ment lapses at its expiration except as otherwise provided 
by statute. Unless statutory provisions prohibit reappoint- 
ment, the appointee may be reappointed. However, Gover- 
nor in Council appointments are all made at the discretion 
of the Governor in Council; successful completion of a 
term does not guarantee extended appointment. 

Where no term is specified, the appointment continues 
unless it is terminated. Term and indefinite appointments 
continue either “‘during good behaviour” or “‘at plea- 
sure’’. ‘“‘During good behaviour” has the same meaning 
as “‘removable for cause’’. “‘At pleasure’’ means that, at 
the sole discretion of the Governor in Council, an 
appointee may be terminated, removed, suspended, reap- 


_ pointed or reinstated, or replaced permanently or tem- 


porarily (section 23(1) of the Interpretation Act applies). 
The Public Service Staff Relations Act that governs 


employee relations in the Public Service specifically 
excludes “‘a person appointed by the Governor in Council 
under an Act of Parliament to a statutory position 
described in the Act’’ (section 2). Appointees are thus 
excluded from such things as union membership, payment 
of union dues, collective bargaining agreements and 
adjudication of grievances. 

When a GiC appointee wishes to resign, the resignation 
should be made to the Clerk of the Privy Council, who 
receives resignations on behalf of the Governor in 
Council. 


Iii. Compensation Policy 


The Governor in Council establishes the salary rates 
and ranges for all Governor in Council appointees. The 
Treasury Board establishes the other terms and conditions 
applicable to the GIC 1—8 and DM | —3 groups. The only 
exceptions are persons classified as GIC or DM employed 
in organizations that have their own authority to establish 
non-salary compensation items, or those for whom the 
Governor in Council is responsible. 

The policy currently applicable to senior executive 
compensation is based on the principle of aggregate com- 
pensation comparability with the average of other sectors 
of the economy up to the EX | level of the Public Service 
Management Category. Beyond this level, appropriate 
salary differentials are set for the more senior executive 
and DM levels. 

To advise on the application of this policy and on 
matters of executive management generally, the govern- 
ment established the Advisory Group on Executive Com- 
pensation in the Public Service in 1967. Since then, many 
prominent private sector executives and academic officials 
have served with this Group. Chairmen have included J. V. 
Clyne (MacMillan-Bloedel), Allen Lambert (Toronto- 
Dominion Bank) and James Burns (Power Corporation). 

In 1983, the Prime Minister extended the Advisory 
Group’s mandate to include consideration of senior 
executive compensation in federal Crown corporations. 


IV. GIC and DM Levels and Salary 
Ranges 


In 1981-82, the Treasury Board created a new Manage- 
ment Category in the Public Service comprising the 
Senior Management (SM) and the Senior Executive (EX) 
groups. The government subsequently applied the Hay 
job evaluation system used for the Management Category 
to the GIC group, culminating 1 in the GIC group with eight 
levels of ranking. 

As a first initiative in its Crown corporation mandate, 
the Advisory Group recommended that Hay Associates 
evaluate several chief executive officer positions in Crown 
corporations and a small selection of Deputy Minister 
(deputy head of department) positions. This has been 
accomplished, but until substantially more work is com- 
pleted, the level of DM positions will continue to rely on 
the informal ranking system applied in the past. 

Salary ranges are set by the Treasury Board following 
submission of the Advisory Group’s recommendations to 
the Prime Minister. The Advisory Group makes its recom- 
mendations by examining the relationship of the SM and 
EX | levels of compensation with their external counter- 
parts, the appropriateness of the differentials for suc- 
cessively higher level positions and other factors which 
the Advisory Group believes warrant consideration. 


V. Performance Appraisal 


An annual performance appraisal exercise is carried out 
for all full-time Governor in Council appointees who 
occupy a Classified position. 

The first step in the performance appraisal exercise is 
information gathering. Ministers’ views are sought, 
through an interview conducted by the Clerk of the Privy 
Council and/or the Associate Secretary to the Cabinet, 
relative to the Deputy Ministers, heads of agencies and 
other Governor in Council appointees reporting to or 
through a Minister. Deputy Ministers and heads of agen- 
cies are responsible for completing performance appraisal 
reports on all Governor in Council appointees reporting to 
them. 

All the information on individuals eligible for perfor- 
mance pay is reviewed either by the Committee of Senior 
Officials on Executive Personnel or by the Clerk of the 
Privy Council and the Associate Secretary who act as 
Review Committee. These committees carefully review 
the information, and tentative judgements are reached 
with regard to level of performance. 

The recommendations are presented to the Prime Min- 
ister for final approval. 

The level of individual performance of Deputy Minis- 
ters is based on factors such as: departmental program 
delivery; performance in relation to pre-determined objec- 
tives; service to the Minister; policy/communications per- 
formance; financial and administrative performance; per- 
sonnel management performance; performance in relation 
to government-wide objectives; and length of time in the 
position. 

The performance of individual members of boards, 
commissions, etc., is evaluated with respect to policy 
formulation and advice, management and administration, 
adjudication and regulation, interface and coordination, 
analysis and interpretation, and length of time in the 
position. 

The final decision on personal salary rates in all cases, 
reside with the Governor in Council. 

Performance appraisals of members of quasi-judicial 
boards and agencies are completed by the head of the 
organization. Reports are submitted to the Privy Council 
Office for human resource planning purposes only. The 
personal salaries of the members of each of these boards 
and agencies are set at the same rate. 


VI. Paid Time Off (Leave with Pay) 


Reference 
PMM Volume 8, Chapter 2—1, Appendix D 


1. General 


Certain circumstances permit appointees to be absent 
and to continue to be paid. For some, credit days must be 
accrued; for others, the nature of the day or the circum- 
stance of the absence warrents continuation of pay. Paid 
leave is not available during leave without pay status. For 
example, if an appointee is on a leave without pay status 
when a designated holiday such as Labour Day occurs, 
payment for Labour Day is not made. 

Several forms of paid leave are discretionary as to their 
granting, amount or scheduling. For department and 
agency heads, permission is required from the appropriate 
Minister; for other appointees, permission is required 
from the appropriate executive superior. 


2. Holidays 


Benefit—11 paid holidays: 


New Year’s Day Thanksgiving Day 
Good Friday Remembrance Day 
Easter Monday Christmas Day 
Victoria Day Boxing Day 
Canada Day A provincial or 
Labour Day civic holiday 


3. Vacation 


Benefit 


4 weeks per fiscal year on appointment 

5 weeks per fiscal year after completing 20 years of 
service (accrued at the rate of | 2/3 and 2 1/2 days respec- 
tively for each month that 10 or more days’ pay is earned). 
Vacation is intended for use during the year in which it is 
accrued. Vacation not able to be scheduled can be carried 
forward. Vacation time remaining at termination will be 
discharged by cash payment. 


4. Sickness 


Benefit 


3 weeks per fiscal year, accrued at the rate of | 1/4 days 
for each month that 10 or more days’ pay is earned, with no 
limit on the total days accrued. 

65 working days if insufficient credits exist to cover an 
illness for GIC 1—3 and 130 days for GIC 4—8 and DM 
(discretionary). 


5. Overtime (Management Leave) 
(discretionary as to granting and amount). 


Benefit 
Paid time off up to the equivalent of hours of work 


which are judged to be excessive or hours of work and 
travel on a holiday. 


6. Family Responsibilities 
(total not to exceed 5 days per year) 


Benefit 


Specified time for sickness of family members, adop- 
tion, birth of a child and family health and education 
appointments. 


7. Maternity 


Benefit 


Income maintenance to the level of 93% of salary for a 
period of up to 17 weeks, inclusive of a two week waiting 
period under the Unemployment Insurance Program. 


8. Other Specified Circumstances 
(Non-discretionary) 


Benefit 


Continuation of regular pay during witness or jury duty, 
or when formally involved in a recruitment or appeal 
proceeding. 


9. Other Specified Circumstances 
(Discretionary) 


Benefit 


Continuation of regular pay when the work site cannot 
be used or community emergency requires the employee’s 
services; for undertaking civil defence training; for short- 
term military training or instruction; for assisting com- 
missions of inquiry and international organizations and 
when incapacitated by occupational illness or injury. 


10. Special Leave 


(Discretionary) 
Benefit 


Continuation of regular pay in circumstances not other- 
wise specified. Such circumstances include marriage, 
bereavement, birth of a child, acts of nature (snowstorms, 
Ctca 


11. Injury on Duty 


(Discretionary as to amount) 
Benefit 


Continuation of regular salary for absences caused by 
occupational illness or injury confirmed by the Worker’s 
Compensation Board of the province in which the 
appointee works. 


Reference 
PMM Volume 16, Chapter 5—2. 


12. Executive Development 
(Discretionary) 


Training is recognized as an important element of 
executive development. Several distinct training policies 
deal with particular aspects of human resource develop- 
ment. 

Executive development (leave) applies to more unusual 
training activities not addressed by other policies. It must 
be directly linked to departmental/agency or Public Ser- 
vice requirements and the training undertaken must be 
closely related to the appointee’s current or prospective 
assignment. 

Examples of the objectives of executive development 
leave include: 

— to update knowledge and skills; 
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to develop increased understanding of Canadian 
regional problems and interests; 

to foster the development of new perspectives and 
attitudes; and 

to facilitate adjustment to changing work environ- 
ments. 


The type of development activity that might be under- 
taken could include: 


conducting research at a university or at the Institute 
for Research on Public Policy; 

working with business organizations, provincial 
governments, municipal governments, interna- 
tional organizations or governments of other 
nations; 

teaching at an educational institution; and 

visiting other organizations to examine problems 
and issues. 


Treasury Board approval is required to grant executive 
development leave. Qualification requirements include: 


classification at the GIC 4 level or higher; 
sustained record of distinguished work perfor- 
mance; 

normally, at least five years of Public Service exper- 
lence; and 

high potential for future contribution to the Public 
Service. 


Expenses that may be approved include the costs of 
academic fees and resource materials and travel and 
removal costs. 


Reference 
PMM Volume 4, Chapter 9. 


VII. Unpaid Time Off (Leave without 
pay) (Discretionary) 


Certain circumstances permit the appointee to take a 
leave of absence for which paid time off is not 
provided. In such instances where there is intention and 
mutual interest and benefit to resume the appointment 
within its specified term, discretion may be exercised to 


approve a leave of absence without pay. 

Brief periods of a few days of unpaid leave clearly 
imply unequivocal return to work. However, for longer 
periods there is no implied guarantee of resumption of 
paid employment. Where mutual interest and benefit of a 
return to work is not present and leave is not an entitle- 
ment, resignation is the appropriate course of action. 

Two important circumstances where leave without pay 
may be considered are sickness when credits or advances 
are not available and care of pre-school age children. 


Reference 
PMM, Volume 8, Chapter 2—3. 


VIII. Insurance 


1. Supplementary Death Benefit (under PSSA) 


Benefit 


Annual salary (exact or next higher $250 multiple). 
Reduced on the April or October following the 61st birth- 
day and annually thereafter by 10%. Minimum benefit is 
1/6 of salary if death occurs before retirement and $500 if 
death occurs after retirement. 

Coverage after retirement can be continued at the 
option of the appointee. 


2. Public Service Management Insurance Plan 
(PSMIP) (Insurance coverage while employed) 

(a) Basic Life 

Benefit 


Twice the annual salary in effect on November | of each 
year adjusted to the nearest $1,000. 


Cost 

Employer paid. 
(b) Supplementary Life (optional) 
Benefit 


The adjusted annual salary. Reduced by 10% the 
November | nearest the 61st birthday and annually there- 
after to a minimum of 10% of adjusted salary. 


Cost 
Employee paid. 
(c) Dependents’ Life 
Benefit 
$5,000 for spouse; $2,500 for each dependent child. 


Cost 
Employer paid. 


(d) Accidental Death and Dismemberment 
(Member) 


Benefit 


$250,000 for accidental death, and this amount or part 
thereof for accidental loss of limbs, fingers, sight, speech 
and hearing and total, irreversible loss of the use of limbs. 


Cost 
Employer paid. 
(e) Accidental Death and Dismemberment 
(Dependant) 
Benefit 


$5,000 (spouse), $2,500 (dependent child) in circum- 
stances described in (d) above. 


Cost 

Employer paid. 
(f) Long Term Disability 
Benefit 


70% of annual salary (raised to next higher $250 multi- 
ple), increased each January | by increases in the 
Consumer Price Index to a maximum of 3%, payable after 
all sick leave credits are used or at least 13 weeks of total 
disability, for a period of: 

— up to 24 months if the employee is unable to resume 

his or her position; 

— thereafter until age 65 if the employee is unable to 

engage in suitable employment that provides at least 
2/3 of the salary earned before disability. 


Cost 
Shared 50—S0. 
References 


PMM Volume 16, Chapter I -1 
Management Category Booklet 
(DSS stock number 7610-21-893-6170) 


3. Health 
(Provincial Hospital-Medical) 
Benefit 


Insures member and dependants for medical expenses 
and standard ward accommodation in a hospital in pre- 
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mium-levying provinces. 
A remuneration supplement, payable on application, for 
appointees residing in non-premium-levying provinces. 


Cost 

Premium costs shared 50—50. 
Reference 

PMM Volume 16, Chapter 3-1. 


4. Group Surgical-Medical Insurance Plan 
(GSMIP) 
(Supplementary health insurance) 


(a) Extended Health Care 
Benefit 


Payment of 80% of specified medical expenses not 
insured under provincial medical insurance plans, pre- 
scription drugs and other professional services after a $25 
(single) or $40 (family) annual deductible. 


Cost 
Employer paid. 
(b) Supplementary Hospital Accommodation 
(Optional) 
Benefit 
Reimbursement of costs for semi-private or private 
room accommodation. 
— Level I (up to $30 per day) 
— Level Il (up to $45 per day) 
— Level III (up to $60 per day) 


Cost 


— Level I (shared 50—50) 
— Levels II and III (employee paid) 


Reference 


PMM Volume 16, Chapters 2—2 and 2—3 
GSMIP Booklet—Treasury Board Secretariat 


IX. Pension 
(Public Service Superannuation Plan) (PSSA) 


Minimum Qualifications 


The minimum requirements to qualify for a pension are 
a minimum of two years’ employment and five years of 
pensionable service. If these requirements are not met, a 
member’s contributions plus earned interest are returned. 

Pensionable service comprises current employment as 
a contributor and any periods of prior employment which 
the appointee has been permitted to purchase under the 
elective service or reciprocal pension transfer provisions 
of the plan. 


Benefits 


1. Immediate Annuity calculated as 2% X the number of 
years of pensionable service (maximum 35) X average 
salary over the best six consecutive years of highest salary 
ie 
a) 60 or older with 5 or more years’ pensionable 
service 
b) 55 or older with 30 or more years’ pensionable 
service 
c) disabled before age 60 (optional). 


2. Deferred Annuity (optional)—the immediate annuity 
amount payable at age 60 for those having more than five 
years’ pensionable service but who do not qualify for an 
immmediate annuity on the date of termination. 


3. Annual Allowance (optional)—a reduced immediate 
annuity amount payable as early as age 50 calculated as 
follows: 

Formula I (applicable only to those aged 50 or more at 
the termination date with 25 or more years of pensionable 
service) — the lesser of: 

a) the immediate annuity amount reduced by 5% for 

each year the age is less than 55, or 

b) the immediate annuity amount reduced by 5% for 

each year (to the nearest tenth) that pensionable 
years are less than 30. 

Formula 2 (applicable to all) — the immediate annuity 
amount reduced by 5% for each year of age (to the nearest 
tenth) less than 60 (maximum 50%). 


For those eligible for Formula |, the higher adjusted 
immediate annuity amount from either Formula | or 2 is 
the annual allowance payable. 


4. Return of a Member’s Contributions with Interest 
(optional) if: 
(a) less than age 45; or 
(b) 45 or over but less than age 60 with less than 10 
years’ pensionable service. 


5. Post-Retirement Participation — Deputy heads and 
chief executive officers who retire before age 60 with at 
least 10 years’ pensionable service may elect to continue 
to contribute until age 60 and thus increase pensionable 
service. 


6. Pension Adjustments — pensions in pay are adjusted 
each January | by the percentage increase in the Con- 
sumer Price Index for the year ending the previous Sep- 
tember. 


7. Survivor Benefits 
— spouse: 50% of the immediate annuity 
— dependent child: 10% (maximum 40%) 


8. Guaranteed Benefit — five years of annuity payments. 
Cost 


Shared. Member pays 6 1/2% of salary for the basic 
plan (maximum 35 years) and 1% of salary to fund pen- 
sion adjustment. 


Note 


The PSSA plan is integrated with the Canada and 
Quebec Pension plans. A portion of the contributions and 
benefits attach to these plans. The PSSA and CPP/QPP 
plans provide combined benefits at least equal to the 
immediate annuity described above if the participant is 
65, or younger in the event of disability. 


References 


Public Service Superannuation Act & Regulations 

PMM Volume 8, Chapters 3—1 to 3—9 inclusive 

Your Superannuation Plan — booklet published by 
Personnel Policy Branch, Treasury Board. 


X. Payments on Termination 


Depending upon tenure, length of continuous service 
and the reason for termination, appointees may be eligible 
to receive a lump sum payment. These lump sums are: 


1. Additional Death Benefit 


2 months’ pay for appointees who are not members of 
the PSSA and have at least 2 years’ service. 


2. Severance Pay 
Payable at the rates of: 


1 week’s salary for each complete year of service (max- 
imum 28 weeks’ pay) for terminations caused by death and 
retirement (i.e., resignations under conditions that would 
justify an immediate annuity or an immediate annual 
allowance under the PSSA). 

2 weeks’ salary for the first completed year and | week 
for each completed year thereafter (maximum 28 weeks’ 
pay) for terminations caused by layoff. 

1/2 week’s pay for each completed year of service 
(maximum 13 weeks’ pay) for appointees who have at 
least 10 complete years of service and terminate because 
of resignation, incompetence* or incapacity*. 


*discretionary 
Note 


Persons who complete a specified term of appointment 
and are not reappointed are not eligible to receive sever- 
ance pay unless their termination meets the conditions of a 
retirement. Persons appointed for a term of more than five 
years or for two or more consecutive terms extending for 
more than five years are treated as though the duration of 
their appointment were not specified. 


References 
PMM Volume 2, Chapter 4—2, Appendices A & B 
PMM Volume 8, Chapter 1—2, Appendices D & E 


3. Separation Pay 
(applicable to GIC 4—8 and DM 1-3) 


At the discretion of the Treasury Board or the Governor 
in Council, a payment of up to 104 weeks’ pay, inclusive 


of any severance pay entitlement, may be made in lieu of 
official notice for terminations initiated by the employer. 


Reference 
PMM Volume 2, Chapter 8-3. 


XI. National Defence Medical Centre 


(Alta Vista Drive, Ottawa) 


Applicable to persons classified GIC 4—8 and DM 1-3 
only. . 


Benefit 


Admission for “‘in patient’’ care by a referring physi- 
cian except in cases of emergency. Specialist and 
consultant services are provided by the Centre. Hospital 
and medical care expenses are billed to the patient’s insur- 
ance plan directly. Personal physicians and surgeons can- 
not attend the patient when admitted to the Centre. 


Reference 
PMM Volume 8, Chapter 2—1, Appendix D. 
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XII. Automobiles 


Application 


Applicable only to persons classified as DM, in posi- 
tions classified as DM, who are the heads of departments 
or agencies. 


Benefit 


The option to make personal use of the automobile 
purchased for the official use of the head of a department 
or agency. 


Cost 


A taxable benefit composed of 2% per month of the 
capital cost of the vehicle plus the portion of total operat- 
ing costs equal to the ratio of personal to total kilometres 
driven. 


Reference 
Treasury Board Minute 772116 
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XII. Parking 


Benefit 


Allocation of available parking space on the basis of 
rank and a point system comprising need, service and 
salary factors. 


Cost 


No charge outside city core areas. Monthly charges 
through payroll deduction are set at 70% of average com- 
mercial rates. Permanently disabled persons are not 
charged. 


Reference 


Treasury Board Administrative Policy Manual, 
Chapter 170. 
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XIV. Membership Fees 


Payment of any fees is limited to those required to 
discharge official duties or those from which the govern- 
ment derives a direct benefit. Fees for membership in 
professional associations may be paid only when the law 
or a federal agreement requires an appointee to be a 
member to fulfill the responsibilities of the appointment. 

Fees for membership in community, commercial or 
other special interest organizations can be paid only in 
exceptional circumstances to achieve operational objec- 
tives with the approval of the deputy head. Payment of fees 
for membership in predominantly social, recreational or 
fraternal organizations can be made only with the approval 
of the Minister responsible. 


Reference 


Treasury Board Administrative Policy Manual, 
Chapter 350. 


XV. Hospitality 


Expenditure of public money for hospitality is strictly 
limited to initiatives that facilitate operational objectives 
or comply with the requirements of courtesy or protocol. 
Generally, hospitality expenditures are reimbursed only 
when recipients are not government employees and the 
occasion marks important meetings, conferences and cer- 
emonies. 


Reference 


Treasury Board Administrative Policy Manual, 
Chapter 360. 


XVI. Business Travel 


The standards and conditions governing travel on gov- 
ernment business are prescribed in the Treasury Board’s 
Travel Directive. This directive applies to all Governor in 
Council appointees except those employed in organiza- 
tions which have the authority to establish their own 
particular conditions. The intention of the directive is to 
afford comfortable transportation and accommodation 
standards. The provisions in the directive are mandatory 
and represent reimbursement of reasonable expenses nec- 
essarily incurred while the employee is travelling on 
official business. The provisions do not constitute income 
or other compensation. The major elements of travelling 
expenses are as follows: 


1. ‘Transportation 


Commercial, economy-class air for journeys in excess 
of 300 km. First-class air transportation is available to 
deputy and associate deputy ministers for destinations 
exceeding 500 km. For shorter distances, surface trans- 
portation including personal vehicles is used. 


2. Accommodation 


Comfortable but not luxurious commercial accom- 
modation is provided and listed in the Government Hotel 
Directory. 


3. Meals 


Daily allowances for each of three meals actually taken 
while travelling defray the extra expenses of eating in 
commercial establishments. 


4. Incidental Expense Allowance 


This allowance is intended to cover gratuities and other 
unspecified extra expenses incurred as a consequence of 
travel away from home, and 1s paid for each day or part 
day in travel status for which sleeping accommodation is 
required. 


Reference 


Treasury Board Administrative Policy Manual, 
Chapter 370. 
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XVII. Relocation 


The standards and conditions governing reimburse- 
ment of expenses incurred because of relocation to a place 
of appointment within Canada are prescribed in the Trea- 
sury Board’s Relocation Directive. 

This Directive applies primarily to employees required 
by their employing agency to relocate. Relocation 
expenses of new appointees are not normally reimbursed. 
In exceptional circumstances, when effective recruitment 
requires, expenses within the limits of the Directive may 
be approved. This applies to full-time appointments of at 
least two years’ duration. The agreed terms of relocation 
should be included in the offer of appointment and applied 
if appointment and relocation occurs. Relocation 
assistance applies when distance exceeds 40 km. 

The assistance program has six major components: 


1. House-Hunting Trip 


Transportation and living expenses of the appointee 
and/or spouse for travel and up to five days’ stay at the new 
location to find permanent accommodation. Incremental 
child care expenses can be paid to single parents or when 
the spouse accompanies the appointee. 


2. ‘Temporary Dual Residence Assistance 


These expenses can be paid when the family cannot 
relocate with the employee because of school terms or 
family illness, or when delays in disposing of the former 
principal residence oblige the employee to maintain two 
residences. When the employee or (rarely) the rest of the 
family is first to arrive at the new location, expenses 
equivalent to business travel rates are paid for seven days 
(less any days used in a house-hunting trip). Thereafter, a 
monthly allowance of up to $400 is payable for room and 
board, $500 for permanent accommodation situations, or, 
for the employee arriving alone, the cost of a medium- 
priced furnished bachelor apartment plus parking, utility 
and meal costs (meals at 65% of business travel rates), and 
a weekly phone call. 

A separation from the family longer than one month 
entitles the appointee to reimbursement for one return trip 
to the previous residence. 

This dual residence assistance is not normally payable 
for more than nine months. 
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3. Disposal and Acquisition of 
Accommodation | 


Specified expenses incurred in disposing of and acquir- 
ing either a rented or owned principal residence on 
relocation can be paid; however, rental and purchase/sale 
expenses cannot be paid for the same location. Reimbur- 
sable expenses for rented accommodation include lease 
termination costs and advance rent payment of up to one 
month. Other expenses may be reimbursed as incidental 
expenses. 

Reimbursable expenses for disposing of owned accom- 
modation include real estate and legal fees, expenses to 
dispose of or discharge a repayment penalty for a first 
mortgage, and appraisal and advertising costs involved in 
a private sale. 

Reimbursable expenses for buying a principal resi- 
dence include legal and mortgage acquisition fees, bridge 
financing interest (75% of value of previous residence for 
a maximum of six months) and mortgage interest dif- 
ference for up to five years to a maximum of $5,000. 


4. Shipment 


The Central Removal Service of the Department of 
Supply and Services attends to shipping arrangements. 
Reimbursable costs extend to packaging of a reasonable 
quantity of household and personal effects that a moving 
firm will accept on a straight weight basis. 


5. Incidental Expenses 


Reasonable expenses directly attributable to relocation 
that can be certified and do not augment material status 
will be reimbursed in total to a limit of 6% of annual 
salary. Examples of reimbursable expenses include con- 
nection and disconnection of appliances and _ utilities, 
local licenses, removal, alteration and installation of fur- 
nishings, non-cancellable portions of fees, transportation 
of pets, etc. 

Within the 6% of salary limit, a non-accountable pay- 
ment is made in the amount of $200 for married or single 
appointees who ship more than 2000 pounds and $100 for 
single appointees who ship less than 2000 pounds. 


Note 


New appointees are eligible only for the non-accounta- 
ble allowance. 
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6. ‘Travel 


Expenses incurred in transit and for two additional days 
are reimbursed at business travel rates. When occupancy 
of the new accommodation is not possible for reasons 
beyond the appointee’s control, business travel expenses 
(excluding the daily incidental expense allowance) are 
paid up to the following durations, less days used for the 
house-hunting trip. 


— single single (less than 


2000 pounds shipped) — Sdays 
— single (more than 
2000 pounds shipped) — |2days 
— married (precedes family) — 12 days 
— married (accompanied by 
family member) — 19days 
Reference 


Treasury Board Administrative Policy Manual, 
Chapter 375. 


XVIII. Conflict of Interest 


Governor in Council appointees perform duties in trust 
on behalf of the public interest. Impartiality in their con- 
duct must be real and visible. Consequently, the govern. 
ment has established the Conflict of Interest and Post 
Employment Code. This Code sets out the requirements 
to avoid real or apparent conflicts between the private 
interests and the public responsibilities of public office 
holders. The Code sets standards to maintain and enhance 
public trust and confidence in the integrity of the public 
service. It is composed of compliance measures during 
and following public employment. 


Compliance Requirements During Employment 


Potential conflict of interest areas are personal assets, 
outside activities and the acceptance of gifts. Methods of 
compliance to avoid conflicts are avoidance of or with- 
drawal from activities or organizations, confidential 
reporting, public declaration and divestment (of assets by 
sale or placement in trusts). In addition, appointees shall 
not accord preferential treatment in relation to any official 
matter to family members, friends or to organizations in 
which they, their family members or friends have an 
interest. 

The method of compliance will depend on the impor- 
tance of assets, activities and gifts and their potential to 
affect or be affected by the performance of public duties. 

Public appointees having received or accepted an offer 
of employment that would create a conflict of interest 
situation must disclose that fact immediately. 


Compliance Requirements Following Employment 


At no time may an appointee act for or on behalf of a 
person or organization in a matter for which the appointee 
represented or counselled the government in a way that 
would confer a benefit not generally available or commer- 
cial or private in nature. 

For up to one year following the termination of an 
appointment, an appointee may not accept a paid appoint- 
ment with or make representations for or on behalf of a 
person or organization with which he or she had signifi- 
cant official dealings during the last year of appointment. 
Furthermore, for up to one year following termination, an 
appointee may not give counsel of commercial benefit 
concerning the programs or policies of government orga- 
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nizations with which he or she was employed or was 
directly and substantially involved during the last year of 
appointment. 


Administration 


The Assistant Deputy Registrar General (ADRG) of the 
Department of Consumer and Corporate Affairs is respon- 
sible for administering this program. Appointees may 
discuss their circumstances in confidence with the 
ADRG. 


Reference 


Conflict of Interest and Post Employment Code for 
Public Office Holders. 
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XIX. Official Languages 


The Official Languages Act, promulgated in 1969, and 
a Parliamentary resolution in 1973 constitute the founda- 
tion of the government’s language policy. This policy 
applies to departments and agencies “‘headed by persons 
appointed by the Governor in Council’’. 

The objectives of this policy are to provide service to 
the public in the official language of its choice, to permit 
persons employed in federal institutions to work in the 
official language of their choice and to provide the two 
official language groups equal opportunity to participate 
in federal institutions. Thus, the government expects that 
senior officers and executives will endorse these objec- 
tives and personally promote the use of both official lan- 
guages throughout their department or agency. 
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AD&D 


COSO 


DM 
DSS 
EX 
GiC 
GIC 
GSMIP 
LTD 
OiC 
PCO 
PMM 


PSMIP 
PSSA 
PSSRA 
SM 

TB 


Acronyms 


Accidental Death and Dismemberment 
(Insurance) 


Committee of Senior Officials on Executive 
Personnel 


Deputy Minister Group 

Department of Supply and Services 
Senior Executive Group (Public Service) 
Governor in Council 

Governor in Council Group 

Group Surgical-Medical Insurance Plan 
Long Term Disability Insurance 

Order in Council 

Privy Council Office 


Personnel Management Manual (Treasury 
Board) 


Public Service Management Insurance Plan 
Public Service Superannuation Act 

Public Service Staff Relations Act 

Senior Manager Group (Public Service) 
Treasury Board 
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